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Welcome to the CMA Program!
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The Institute of Management Accountants is dedicated to excellence within the
management accounting profession. The Certified Management Accountant
(CMA®) designation was developed in 1972 to provide an objective measure of
an individual’s knowledge and competence in the field of management
accounting. Only the CMA program recognizes the unique proficiencies required
for success in this challenging profession.
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The Institute of Certified Management Accountants (ICMA®) regularly reviews
the content of the CMA exam to ensure that current topics are appropriately
updated and relevant to business practice. Connectivity of a practical Body of
Knowledge to the workplace is important. The CMA exam aligns with the
knowledge, skills and abilities that an accountant or finance professional in
business uses on the job today - financial planning, analysis, control, and
decision support. These skills are critical to the success of finance teams.
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The CMA program has been designed to meet the evolving needs of business —
today and tomorrow. We look forward to helping you achieve excellence as a
professional. Certification will confirm your proficiency in your chosen field and
your dedication to personal and professional growth.
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If you have any questions, please contact us at:

WA T BE R, EBERIRAT:
+ 86-4000-ima-cma (4000-462-262)

E-mail: IMAChina@imanet.org

Hifh: + 86-4000-ima-cma (4000-462-262)
B, 75 4f: IMAChina@imanet.org
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Introduction
Pzl

The purpose of this handbook is to provide information on the requirements for
CMA certification. It also includes an overview of CMA exam content, registration
procedures, scheduling exams, and the examination process itself. Candidates should
familiarize themselves with the information in this handbook. As the information in
this handbook is subject to change, we urge candidates to consult the online
version regularly.
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Board of Regents
e

The Board of Regents of the ICMA has overall responsibility for evaluating and
validating CMA applicants’ credentials; developing, administering, and grading the
CMA examinations; and administering the continuing education requirements for
participants. The Board consists of between 15 and 19 Regents who are appointed to
serve three-year terms. Members of the Board are practitioners and educators in the
field of management accounting and financial management.
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Candidate Conduct
AT NHEN

All candidates are required to attest to the authenticity of their credentials (i.e.,
education, certification, and work experience documentation) and the accuracy of
all statements made in their application. Falsifying credentials will result in
expulsion from the CMA program and IMA.
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All candidates must agree that they will not disclose the contents of the
examinations nor remove examination materials from the testing room.
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Cheating will not be tolerated, and all instances of suspected cheating will be
fully investigated. Examinees who are caught cheating will have their grades
invalidated and will be disqualified from future examinations. In addition,
cheating is a violation of IMA’s Statement of Ethical Professional Practice and
will result in expulsion from IMA.
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Cheating includes, but is not limited to, the following: copying answers from
another candidate during the exam, using unauthorized personal items and
study materials during the exam, helping another candidate during the exam,
removing exam materials from the testing room, and sharing questions that
appeared on the exam.
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Specific examples of cheating include, but are not limited to, the following:
BARAEBAT A AFEEAIR T

e Sharing and discussing questions that appeared on the exam on
social media forums including, but not limited to, Facebook,
LinkedIn, WhatsApp, WeChat, and Snapchat.
o TEHAFE L, BHEART Facebook, LinkedIn, WhatsApp, WeChat,

A1 Snapchat 55V &, 7 ZHR10F R

e Bringing into the test room unauthorized personal items such as
outerwear, hats, food, drinks, purses, briefcases, notebooks,
pagers, watches, cell phones, recording devices, and photographic
equipment.

o KRERBMAYHI N NI NFEYy, Hlmsbe, 1§51, &b, K
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e Bringing into the test room unauthorized study material, such as
written notes, published materials, and other testing aids in any
format.

o RARGHEBMAVFIFAITRAT ALY, PIIF5EIL, HERMEL
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e Taking photographs of the exam questions during the exam.

o FEFH P RREAT I

e Memorizing exam questions and sharing those questions with any
party, including review course providers or other candidates.

o LILHHIF /TR, ARG I UL B A 25 A58 5k 2%

The ICMA Board of Regents will make a final determination as to expulsion
from the certification program.
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For those already certified by ICMA, the subsequent discovery of cheating will
be considered a violation of the IMA Statement of Ethical Professional Practice
and will result in revocation of the CMA certificate and expulsion from IMA.
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Eligibility Criteria
ZEAS A E

To be eligible for CMA certification, you must fulfill all of the following
requirements:
e Active membership in IMA
Active CMA entrance fee
Satisfying the education qualification
Satisfying the experience qualification
Complete all required examination parts
Comply with the IMA Statement of Ethical Professional Practice
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https://www.imanet.org/-/media/635508439d8848b89e544a4ac2888f88.ashx?la=en
https://www.imachina.org.cn/Uploads/File/2019/02/21/u5c6e67f4e3c0e.pdf

CMA Entrance Fee
N T

The CMA entrance fee for the certification program must be paid before taking the
examinations. Candidates must complete the CMA program within three years from
the date of entry into the program. If both exam parts are not successfully completed
within three years of entering the certification program, any passed part will expire
and the entrance fee will have to be repaid.
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The CMA Entrance Fee includes:

e Dl o LA 5 T
. Access to the CMA support package beginning on the date of entry into the
CMA program*
. Performance feedback reports

Review of educational and experience credentials

Personalized, numbered certificate upon completion of all requirements
Employer notification of CMA designation by request

Listing of all CMAs in good standing on the IMA website for employer
verification of status

. Final score report upon completion of exams

© MANEMHE B THIMIEZ FESRIBGE S B2 T Y _E 22 3] Bk
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*Please note: The exam support package should be supplemented with a formal plan of
study.

HER: MBI BRI N T RIR#h 7e .

Education Qualification
R

To become a certified CMA, candidates must satisfy one of the following education
requirements and submit verification of education to ICMA within seven years of
completing the CMA examination .
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e 3-year full time study Associate Bachelor Degree (not including self-study
groups or study in correspondence school) or above (including Bachelor’s
degree, Master’s, Doctorate ) in any area, from an accredited college or
university OR

e Professional Certifications
e Certified Public Accountant (CPA), The Chinese Institute of Certified

Public Accountants
e Qualified Accountant (QA) or Senior Qualified Accountant (SQA), The National
Accountant Assessment & Certification Center (Semi-Senior and Senior levels

only)

o HATIAEFXAFMIATZB B E N =FHl e e (MEE%
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Verification of the degree or professional certification: The copy of notarized
educational documents or official transcript issued by college or university (with
course names and scores) shall be delivered to the address below. If you submit a
professional certification, the complete copy of professional certification or an official
letter from approved certifying organization confirming you are a qualified member
should be mailed to the address below.

ICMA Department

IMA WFOE
Member #

Room 504-505, Tower E1, Oriental Plaza,
1 East Chang An Avenue,

Dong Cheng District, Beijing 100738,
China
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e A partial listing of accredited international and U.S. institutions is
available at: http://univ.cc/world.php.
AN AT A ER AN S8 [ RS 1Y 44 B W, hittp://univ.ce/world.php.
Degrees that are not accredited must be evaluated by an independent agency. A
listing of these agencies can be found at www.aice-eval.org or
www.naces.org/members.php.
o MR ARIAAEIZA By, D520 RS WA (1 2 A AT VA o T4
WU AT EE R R 3 3] www.aice-eval.org 8% www.naces.org/members.php.
e If you cannot locate your college or university on the accredited listing, please
contact us at tfeng@imanet.org.

e WHEAEhttp://univ.cc/world.php. FI|ZR H A BE 122, THBER

tfeng@imanet.org.

For college or university in China, the copy of transcript shall be sent to IMA WFOE,
Attention to ICMA Department if the college or university is on the list
http://univ.cc/world.php; Degrees not from accredited institutions must be either
evaluated by an independent agency listed at www.aice-eval.org or
www.naces.org/members.htm, or notarized by an independent Chinese notary agency,
such as http://www.chsi.com.cn/ or http://www.cdgdc.edu.cn/, and the results shall
be sent to IMA WFOE, Attention to ICMA Department for review.

Bt b [ A, T SR B A AE 44 B hittp:/ /univ.ce/world.php B, W& ATk
SR S B 2 IMA b5 A IR B B A PR A R YOI an SR s ()
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ACCA fully qualified members automatically meet the CMA Bachelor’s degree
educational requirement. A copy of ACCA certification should be mailed to IMA
WFOE shown as below.

ACCA MM SR B & CMA A L2 F 2R, B4 FHRME ACCA
UEFSE EME IR HRIE 2 IMAJE A IR A WA PR A ] .

Professional Certifications

FALAE

e Alisting of approved certifications can be found here.

o HWCAHHERNIEL F, EREXE .

e Verification: An official letter from an approved certifying organization
confirming you are a qualified member should be mailed directly from the
certifying organization to the address below.

10
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Please include your IMA member number.

5 R S U TMAR P45

Note: Documents are shredded six months after your CMA profile has been updated.
W RN CMAMEENE 6 M, It orRG s .

Experience Qualification

MOl 256 B %

Candidates for the CMA Certification must complete two continuous years of
professional experience in management accounting and/or financial management.
This requirement may be completed prior to or within seven years of passing the
examination. Teaching qualifies as related professional experience when it is full-time
and at least 60% of the course load taught is accounting or finance above the principles
level over a two-year period. Professional experience is expected to be gained in full-
time employment. However, continuous part-time positions of 20 hours per week
meeting the definition of qualified experience will count toward this requirement at a
rate of one year of experience for every two years of part-time employment.

BRI M8 B 2 V1 A IE (14 2% 25 06 U A B 2 T AN/ 0 55 8 B AU B A T
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Qualifying experience consists of positions requiring judgments regularly made
employing the principles of management accounting and financial management.

Such employment includes:

« Preparation of financial statements

« Financial planning & analysis

« Monthly, quarterly, and year end close

« Auditing (external or internal)

« Budget preparation & reporting

« Manage general ledger and balance sheets
« Forecasting

« Company investment decision making

« Costing analysis

» Risk evaluation

« Management information systems analysis
« Management accounting and auditing in government, finance, or industry
» Auditing in public accounting

11
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Employment requiring the occasional application of management accounting
principles such as in computer operations, sales and marketing, manufacturing,
engineering, personnel, and general management will not satisfy this requirement.

Internships and trainee, clerical, or nontechnical positions do not provide
appropriate experience to fulfill this requirement.
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CMA Examination

TE M B 2 It

Candidates for CMA certification must complete all required examination parts:
TEMHE B2 TR 5 25 AR A 2508 5 Y 70 25 1

Part 1: Financial Planning, Performance, and Analytics (4 hours —
100 multiple-choice questions and two 30-minute essay questions)

By WS ML S5 (4/NE—100 JEIEFER N 2 B 30 A 5
i)
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Part 2: Strategic Financial Management (4 hours — 100 multiple-choice
questions and two 30-minute essay questions)

SRRy ARSI A EL (4 /NI —100 TEE R K 2 38 % 30 ArEhiE bR

)

Each exam part will consist of 100 multiple-choice questions and two 30-minute
12



essay questions. You will have 4 hours to complete the exam. The essay section
consists of approximately 10-12 written response or calculation questions based
on two scenarios, describing a typical business situation.

W H A 100 WL 2 % 30 SPEMTEIE, A 4 MR R
W1, 2 B R T R, K2 10-12 i A B AL

You will not receive immediate pass/fail results because the essay questions will
be graded by subject matter experts. The scores for the multiple-choice section
will be added to the scores of the essay section for a total weighted score of
pass/fail reflected in a scaled score for the entire part. Candidates are not required
to “pass” both sections; the total score determines pass/fail status. Exam results
will be posted to your profile approximately six to eight weeks from the date you
tested.

ARG AR AL RIS WM ST, RO B8l 50 R B AR SIS 1 & X PP 5
MEFERR R 10 73 205 1 58 R 20 ) 70 0K 25 6 A SIS 7 BOR VP A 2% 1 1o
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Changes in GAAP/IFRS Policy
T N vl S T/ [ B A 55 41 1 74 D SR ) A B

Changes in GAAP and/or IFRS are reflected on the CMA exam one year after
the effective date.

L E AN E N (GAAP) LA} /853 [ BRIV 2% i 45 1HE ) (TFRS) U ) A48 B W A8 AR
BH—F G CMA R PR,

Examination Administration

i

The Chinese Language CMA examination is given in a paper-based testing format.
H STV B 2 T2 DA A5 T AR B T Uik AT .

The exams are administered by Prometric at a number of convenient
locations throughout China.

/K3 (Prometric) 2 /] S 5igh AT, FF [ X )25 4 BEAE S B A FE A 3tk
X

In 2020, Part1 and Part 2 will be given on Saturday, April 11; Saturday, July 25;
and Saturday, November 7.

2020 T 15— #73 AER A0 25 1k H 2 H e T
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Registering for an Exam:

HAAEM -

e If a candidate registers for the CMA English language exam, the candidate
should register for the exam through the IMA Global website at
www.imanet.org.

o JVEM CMA i CHE B A, TRl 36 E & PRS2 4= BRIl
www.imanet.org i#17ER7E M .

o If a candidate registers for the CMA Chinese language exam, the
candidate can register for the exam through the IMA Global website at
www.imanet.org or through the IMA China website at
www.imachina.org.cn.

o VEMHC CMA Hi{ 54, mlEn S EE H &M 2 BRI
www.imanet.org 5 #3255 www.imachina.org.cn #1773 .

Note: You must be a member of IMA and have paid the CMA entrance fee to
register for a CMA exam part.

TR AT OMA 25 R SR B IR AL SO 1 ME N B Y Ja A RETE 5l

1. The IMA Global website only accepts payment by credit card in U.S. dollars and
it will only provide an invoice. Both the CMA English language exam and CMA
Chinese language exam can be registered for on the IMA Global website;
candidates registering for the CMA English language exam must register on the
IMA Global website.

1. EEE S4B N5 www.imanet.org AJVEMN CMA 3 ER, HH
EREREAT e, FFRRME. S0 CMA S5 iRF% L, DT
IMA 532 W b 44 33 1

2. We suggest candidates contact IMA China to request for invoice issued by
IMA headquarters.

2. MREEEHFE, WHHAR IMA LA BIREEHAERAGZRE IMA 3£
(] S 3508 HH L RS A o
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Scheduling an Appointment for an Exam

L) 2 HEZE

Once you have received authorization from ICMA, it is your responsibility to
schedule your appointment at a Prometric Testing Center. Log onto
www.prometric.com/ICMA to locate atesting site, schedule, confirm, reschedule,
or cancel your appointment 24 hours, seven days a week. Instructions are provided
by ICMA at the time your authorization letter is emailed that provides further
options for scheduling. You will be given a confirmation number at the time you
schedule an appointment; you should make note of this number. You must schedule
your appointment at least 40 days prior to the testing date. Rescheduling is not
allowed after this 40 days deadline.

— B RNE N E HE T 2 ENE, BRERTSET/RXMAFR. &

www.prometric.com/ICMA, T 4K 24 /N CHFEKR) wlH il A, Hig.
BN B BUEH AL . ERIRIRAUER, ICMA [FIR 252 (e e =%
KPEREE. EEMAHE AN, B2 — NN S56; BN ZidRIb 5, &
WIEZE W H BRI 2D 40 RFERFZ AL . X 40 K W), AREFHZ, &
0 S B LT 12

ICMA is not responsible if you delay scheduling and there are no appointments
available within your authorization period.

ICMA A% TR SE R L) fir S BT 45 25 797

If you do not schedule an appointment or you do not appear for a scheduled
appointment in the selected testing window, you will forfeit your exam fee.

MPERAWMLIE R, HERSNELTARHER, BRERIRIEE.
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Rescheduling or Cancellation of a Scheduled Appointment

HLHT L) BHGH TRZ 25k

Cancelling your appointment with Prometric does not generate a refund or an
automatic approved test window change.

BOH 8 5% /RS TRAIAN 2 B 8l AR Rl B sttt 5 i AR

If you find that you are unable to keep a scheduled appointment, you must cancel
no later than 40 days prior to the exam date.

IREARILIMAZ IR, A H IR 2> 40 REUGHHZ .

You must sit for the exam that you registered for.
&R g i FrEM %t

To cancel or reschedule your appointment online, please have your confirmation
number ready and visit www.prometric.com/ICMA. Or you can call 800-479-
6370 if you are located in the U.S. or the Regional Registration Contact Center if
you are located outside the U.S. Both options are available 24 hours, seven days a
week. If you do not comply with the cancellation policy, you will be considered a
“no show” and you will need to re-register with ICMA and repay the examination
fee.

B BB BT TNZY, 18 75 AE 2 L TRZ N 5 R 5 B i
www.prometric.com/ICMA. #&E7EEE, A LLEH 800-479-6370. # EALE
EH, WA EMRERS 0. WEEE SR 24 /M (FRAKR Rs. #
EARESFEUE B R BUR, EMANERKHSRESNE R, BAEBTFEENS
ICMA 73 M BB S AT 5 H

Refund Policy
1B FREUR

The entrance fee is not refundable.

FIAHEAN AR

The examination fee is refundable within 30 days from the date you purchased
the exam if no appointment has been set with Prometric. A processing fee will
be subtracted from the refund.

WAREIEM BRI G 30 RN, HAEBA ARG /RIS LAFL T, rkid
FATH, EFRMERTE.
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The Day of the Exam
R4 H

e Arrive at the Prometric Testing Center 45 minutes before the time of your
appointment. If you are more than 30 minutes late for your scheduled
appointment, you will lose your scheduled sitting and be required to re-
register at full cost.

o FEIETRLININ (8] AT 4570 80 BE L /R CE Y. ARG L TRZI [AIE30 70 B, 18

R EB AT, JF GBS &R EE

e You will be required to sign the Prometric Log Book.

o RPLEORAE /RN RIR 2R,

e Bring valid forms of identification.

o RUAN S L.

* Bring an approved calculator.

o IEATAAAERITHEL A

You may be scanned prior to each entry into the test room to ensure you do not
have any prohibited electronic devices. If you decline to be scanned, the test

center administrator will be required to submit a report to Prometric and ICMA.

BRRIENE Yy, AT BE 2 A% & DA IR IS a5 25 IR SR T e & . 2RI
PR E, B B LA AT Dtk i 45 3 /R SCLL L ICMA.

Identification Requirements

S 3 UE W

For admission to a Prometric Testing Center, you must present proof of
your identify. The name on your ID must match exactly with the name on
your authorization letter. The following are the only acceptable forms of
valid identification: Valid Chinese National ID, or valid, signed passport,
or valid military ID.

NBENEIRICEY), B AER B S e . B E ] B R4 A 205 %1
BRUE BRI — 8 BATAEZ LT ARGEM: GRS e, 7300 22
A B IR BT U A E -

Note: You will NOT be permitted into the examination without proper
identification. If you are not granted access to the exam, you will be required to
register again for the exam and pay the full fee. Without the above listed
identification, you will not be able to test.

R WEREARERMANRAES, FPFELES I . WREIRLINFEY), &
i S HE M S EOF S B R . i RETLEIR M BIRESE, BTk InE
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Calculator Policy

AR EUR

Small battery- or solar-powered electronic calculators restricted to a maximum
of six functions—addition, subtraction, multiplication, division, square root,
and percentage—are allowed. The calculator must not be programmable and
must not use any type of tape. Candidates can also use Texas Instrument’s BA II
Plus, HP 10bII+, HP 12¢c, or HP 12¢ Platinum calculators when taking the exams.
The Hewlett-Packard 10BII is valid, but no longer available for purchase.
Candidates will not be allowed to use calculators that do not comply with these
restrictions.

RVFER AR T 7S TTh e T B e KFHRE L TiH 888 n. Jk. 7. B,
SETRANE b tHREEA R A AR IR, AR A GG IIRE .

A A] DUAS R AN A 28 A B AP 1) BA I1 Plus R4 8%, B 10BII+ 35 5%,
B 1oc AU, Bl HY 12c¢ Platinum AUi1588 . B3 10BIT B4 234K 4R
AR, HEEEAETS EWE . BEAEMEHARTE L EE e &
7 o

Examination Awards
EAAE A

Candidates for the CMA are eligible for examination awards based on the total score
of parts 1 and 2. To qualify for an award, you must pass each of the two parts on the
first attempt and complete both parts on the same test date.

BT —EB 0 AN A B gy, SR ENHE B TH I B A K A B RIS A K
Ulo EERAGEIN, ELATE RSB WIF—RIEEE P15, HAER 5l H 5%
T T

Performance Report

RGN T

Performance reports are available approximately 14 days after exam results are
posted to the candidate’s profile. Performance reports show the candidate’s
performance as satisfactory, marginal or unsatisfactory for each of the key topic
areas from the multiple-choice section of the exam as well as the overall
performance on the essay section of the exam.

FA RS EAERIHE AT MM ANIK S G2 14 K, IR SCHIBRGHR & A H]H
RGBT B AR R A B r, BARIERGEAR 3 R SR S5 AT
HVBRE T, RERSHT AR, ARG, NEE =159
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Candidate Confidentiality
EENEER

ICMA makes every effort to maintain candidate confidentiality. Individual score
information is not released to third parties without written authorization from the
candidate. Candidate participation in the program is also kept confidential. A
complete listing of all CMAs in good standing is available on the web site for
employer verification of status.

EE UM 2 K 2 iR 5 LML S S . REFENPEHEN, A=
FB=TTMEE NN BER . BATRX S ARG E SR . BATEXAEM A AEH
R AT B B T Im A se B A% R, e ER S

Continuing Education Requirement
FEHEER

Once you have completed the CMA exam but have not yet been awarded the
certificate, you are required to meet the continuing education requirements and
maintain membership in IMA. Certificates will be awarded when the experience
requirement is satisfied. At that time continuing education and IMA membership
must be current.

FEIEIE CMA i EIE R TAUEFIN, (7R 00 L 2808 BRI OREF CMA 52
FRMAERNE. HTEERS B s, ERIERANE. B, SRRrgEEm
FFORE L AFETE bR AT 2 o

You will be required to complete 30 hours of continuing education annually, two
hours of which must be in the area of Ethics. Credit will be given for subjects
relevant to a management accountant’s career development and related to
employer needs. The ICMA grants credit for programs sponsored by education
organizations, employers, business organizations, and professional and trade
associations. Programs may be in the form of college courses, seminars,
workshops, technical meetings, self-study packages, or on-line courses. Further
details can be found at CPE Rules & Requirements.

S5 EFE M E M A S Wl R B 2 5, BFEGFETEON 30 ANINH
FrE s, HA»haiass o AN RIREMSEEE . FFEEfE i &R CMA A F 7
BRAER AL S A — K. AT NS T H 2B R A i) 3 e
FEFEFEF RPN EER 7%, Sl Mha¥mEEasl. EE. Shas
A REF AT BB H 3% 75 0. BLH T DU RS2 IREE . W2, 522
N ARSIV BEFH RN EHE LRSI AXEI . K7, U
CPE Rules & Requirements.
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http://www.imanet.org/-/media/09f42abac3aa4d64a5756a578d18116e.ashx
https://www.imachina.org.cn/Uploads/File/2019/03/27/CPE%20requirement.pdf

Rights & Responsibilities of a CMA
L PR 2 11 D R BRI A0 R 53

The maintenance of your certification is contingent upon fulfillment of the
following obligations:

ZORRF CMA NIER A RE, 8 AUE AT BT 55

Complete 30 hours of Continuing Professional Education, including two hours of
ethics.

ek 30 /N RFEEEL R, Hh s 2 /N B IE LRI

Comply with IMA Statement of Ethical Professional Practice.
Ty 3 [H A o vl o _CHRNVIE AR SF A 5 ) .

Pay the CMA Annual Fee, which covers active membership in IMA and the annual
CMA Maintenance Fee.

Zha CMA 5%, IZE IR 1A R CVA FFE#E 5 381 CMA S Z4E9 2%,

CMAs are required to comply with all applicable local laws concerning the offering
of accounting services to the general public.

CMA W68 SY BT A R GE = THIR S5 K 2 ik
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https://www.imanet.org/-/media/635508439d8848b89e544a4ac2888f88.ashx?la=en
https://www.imachina.org.cn/Uploads/File/2019/02/21/u5c6e67f4e3c0e.pdf

